ROMOLAND SCHOOL DISTRICT
CLASSIFIED EMPLOYEE EXTRA DUTY/SUBSTITUTE TIMESHEET

EMPLOYEE: Payroll Cycle: B

EMP NUMBER: Pay Period Dates: 26,20___~ __________ 25,20____

Administrator/

DATE Worksite HOURS SFX Job# Substituted for: Position Subbed .
Designee Approval
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TOTAL HOURS

TIMESHEETS MUST BE TURNED IN TO SUPERVISORS ON THE 25™ OF THE MONTH

*Record Hours worked in % hour increments in

Date decimal format: .25 for 15 min, .50 for 30 min, .75 for 45
min, 1.00 for 60 min

Employee Signature
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